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CO~TE~TARCHIVAL POLICY 

1. BACKGROL~rn 

1.1 \V APCOS Limited (Company'") being proposed to be listed post completion of its Initial Public 
Offering: is required to comply with the provisions of the Securities and Exchange Board of India 
("SEBI"") (Listing: Obligations and Disclosure Requirements) Regulations. 2015. as an1ended from 
time to time ("SEBI LODR Regulations") and the other guidelines issued by the SEBI from time 
to time in this regard. 

1.2 The website of the Company contains infonnation on its business and operations for infmmation 
and awareness of stakeholders. The website is regularly updated and cenain infonnarion and 
documents are archived periodically. 

1.3 Pursuant to Regulation 30(8) and Regulation 46 of the SEBI LODR Regulations. require all listed 
companies to host Oil its vlebsite various infonnatioil required 1mder the SEBI LODR Regulations 
and such disclosures shall be hosted on the website of the listed entity for a minimum period of five 
years and thereafter as per the archival policy of the listed entity. as di5closed on its website. this 
Content .-<\rch.ival Policy (""Policy'') has been framed to provide guidelines for archival of records 
and documents. 

1.4 The Board of Directors of the Company. at its meeting: held Oil 28th August. 2022 approved this 
Policy. This Policy will be effective from the date of listing of Company. 

2. OBJECTIVES OF THEPOLICY 

2.1 Pursuant to Regulation 30(8) of the SEBI LODR Regulations. the Company shall disclose on its 
website all such events or infonnation which has been disclosed to the Stock Exchange(s) lillder 
Regulation 30. Such disclosures shall also be hosted on the Company"s v.rebsite for a rninimum 
period of five (5) years as stamtmily required and thereafter as per the archival policy of the 
Company. The Policy shall be cl.isclosed on the Company's website http://www.wapcos.co.inl. 

The major objectives of the policy are: 

a) Identification of infmmation. documents. events. etc. which are required to be cl.isclosed on 
the \Vebsite of the Cornpany: 

b) Ensming that all the infonnation is disclosed at the relevant tin1e and with proper link and 
to maintain unanimity eve1y time: 

c) Ensuring that all the infonnation. documents. events disclosed on the website of the 
Company. 1mless otherwi5e specified in the Act. shall remain on the website for the peliod 
of five (5) years from the date of disclosure of such infonnation. documents and events. 

d) Ensming: that after completion of five (5) years from elate of disclosme of the respective 
documents/information/events. same should be moved to the respective archives folder on 
the website of the Company. 

e) Ensming that doCllllents/.infmmation. events which are required to be uploaded on the 
website for a panicular pe1iocl. shall be deleted after the due date without movement in 
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archives folder. 

f) Ensuring that cenain doctmlents like Policies of the Company. Codes of Con duct and other 
documents which are required to be continuously displayed on the website. shall not be 
archived. 

3. POLICY 

3.1 The required documents. infonuarion. disclosmes. notices. policies as provided under the SEBI 
LODR Regulations and the Companies Act. 2013 and the mles framed theretmder as amended from 
rime ro time ('"Acf'). which are required to be disclosed on the website. shall be uploaded on the 
website of the Company. The website of the Company shall be reviewed on regular intervals for 
ensming that all the above-mentioned disclosmes are available on the website of the Company as 
required. 

3.2 These disclosures. unless othe1wise mentioned in the Act itself. shall be hosted on the website for a 
minimum pe1iod of five (5) years and thereafter shall be moved!rransfened to i\rchives folders 
under the respective heads I sub-folders. in a way so that these can be searched easily as and when 
required by any person. The docmnents/disclosures shall be kept in the archive folders for a funher 
period of at least five (5) years in the manner as deemed approp1iate by the Company. 

A. The follm"ing information shall be uploaded on the website and shall be updated 'f\ithin two 
working days from the date of occurrence of change: 

1. Derails of Company's business: 

2. Tenus and conditions of appointment of Independent Directors: 

3. Composition ofvmious committees of Board of Directors: 

4. Code of conduct of Bom·d of Directors and Senior Management Personnel: 

5. Details of establishment of Vigil Mechanism/ \\Thistle Blower policy: 

6. Criteria of making payments to non-executive directors. if the same has not been disclosed in annual 
repon: 

7. Policy on dealing with related parry uansactions: 

8. Policy for detenuining 'material" subsidimies: 

9. Details of familiaiization programmes impaned to Independent Directors in chiding the following 
details: -

a) number of progrmnmes an ended by independent directors (during the year and on a cumulative 
basis till date): 

b) number of hours spent by independent directors in such programmes (dming the year and on 
cumulative basis till dare): and 

c) other relevant derails. 

10. Email address for grievance redressal and other relevant details: 
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11. Contact info1matiou of the designated officials who are responsible for assisting and handling 
investor grievances: 

12 . Financial infmmation including: 

a) notice of meetin2: of rhe Board of Di.recrors where financial results shall be discussed: 
b) fmaucial results~ on conclusion of the meeting of the Board of Directors where the financial 

results v.rere approved: 
c) complete copy of the allllual repon including balance sheet. profit and loss account. director·s 

repo11. cmporate govemance repon ere.: 

13. Shareholding pattem. 

14. Details of agreements entered into with the media companies andior their associates. etc .: 

15. Schedule of analyst or instimtional investor meet and presentations made to analysts or instinnional 
investors simultaneously with submission to stockexchange. 

16. Audio or video recordings and transc1ipts of post eamingslquanerly calls. by \\'hat ever name called. 
conducted physically or through digital means. 

17. New name and the old name of the Company. for a continuous pe1iod of one year. fi·om the date of 
the last name change. if applicable: 

18. The following infonnation as specified in sub-regulation (1) of Regulation 4 7 of the SEBI LODR 
Regulations: 

a) Financial results. as specilled in Regulation 33 of the SEBI LODR Regulaations. along-with the 
modilled opinion(s) or reservation(s). if any. expressed by the auditor: 

Provided that if the Company has submitted both standalone and consolidated financial results. 
the Company shall publish consolidated financial results along-with (1) mmover. (2) profit 
before tax and (3) profit after tax. on a stand-alone basis. as a foot note: and a reference to the 
places. such as the website of Company and stock exchange(s). where the standalone results of 
the Company are available. 

b) Notices given ro shareholders by advenisement. 

19. All credit ratings obtained by the C ompan) for all its outstanding insrmmems. updated immediately 
as and when there is any revision in any of the ratings. 

20. Separate audited fmancial statements of each subsiclia1y of the Company in respect of a relevant 
financial year. uploaded at least 21 days p1ior to the date of the annual general meeting which has 
been called to inter alia consider accounts of that financial year: 

21. Any other infmmation as required to be disclosed on the website of the Company as per the 
requirement ofRegulation46 of the SEBI LODR Regulations. 

~· 
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B. The following information shall be uploaded on the website as soon as it is disclosed to Stock 
Exchanges and shall be arc hind after a petiod of fin years: 

1. Acquisition(s) (including agreement to acquire). scheme of anangement (amalgamation! 
merger/demerger/restmcnuing). or sale or disposal of any mlit(s). division(s) or subsidia1y of the 
Company or any other resm1chlring: 

2. Issuance or forfeinu·e of sectuities. split or consolidation of shares. buyback of secmities. any 
restliction on transferability of securities or alteration in tenns or sm1cnu·e of existing secmities 
including forfeinu·e. reissue of forfeited secmities. alteration of calls. redemption of secmities etc .: 

J. Revision in rating(s): 

4. Outcome of meetings of the Board of Directors: 

a) Dividends and/or cash bonuses recollllllended or declared or the decision to pass any dividend 
and the date on which dividend shall be paid/dispatched. 

b) Any cancellation of dividend with reasons thereof. 
c) Board of Director" s decision on buyback of secmities. 
d) Board of Directors ' decision of fund raising proposed to be tmdenaken. 
e) Increase in capital by issue of bonus shares through capitalization including the date on wllich 

such bonus shares shall be credited/dispatched. 
f) Reissue of forfeited shares or securities. or the issue of shares or seclllities held in resetve for 

funu·e issue or the creation in any fonn or manner of new shares or secmities or any other rights. 
privileges or benefits to subscribe to: 

g) Shon paniculars of any other alterations of capital. including calls: 
h) Financial results : 
i) Board of Directors· decision on vohmtary delisting from stock exchange(s). 

5. Agreements (viz. shareholder agreement(s). joint vennu·e agreement(s). family senlement 
agreement(s) (to the e)nent that it impacts management and control of the Company). 
agreement(s)/treary(ies)/contract(s) with media companies \Vltich are binding and not in n01mal 
course of business. revision(s) or amendment(s) and tennination(s) thereof: 

6. Fraud/defaults by promoter or key managetial personnel or by Company or anest of key managerial 
personnel or promoter: 

7. Change in Directors. Key Managerial Personnel (Managing Director. Chief Executive Officer. Chief 
Financial Officer. Company Secretmy etc.). Stannory Auditor and Compliance Officer: 

8. In case of resignation of the auditor of the Company. detailed reasons for resignation of auditor. as 
given by the said auditor. 

9. In case of resignation of an Independent Director of the Company: 

a) The lener of resignation along v.rith detailed reasons for the resignation 
b) Names of listel entities in -which the resigning director hold5 directorsllips. indicating the 

category of directorship and rnembersllip of board comminees. if any. 
c) Derailed reasons for the resignation of independent directors as given by the said director: 
d) Confmnation from the independent director confinning that there is no other mateiial reasons 

other than those provided under clause 9(a) (b) a11cl (c) above. 
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10. Appointment or discontinuation of share transfer agent: 

11. Corporate debt resm1cnuing: 

12. One-time senlement ·with a bank: 

13. Reference to Board for Indusuial and Financial Reconstmction and winding-up petition filed by any 
party/creditors: 

14. Issuance of notices. call leners. resolutions and circulars sent to shareholders. debenmre holders or 
creditors or any class of them or advenised in the media by the Company: 

15 . Proceedings of ammal and extJaordinary general meetings of the Company: 

16. Amendments to memorandtml and anicles of association of Company. in b1ief: 

17. Schedule of analyst or instimtional investor meet and presentations on financial results made by the 
Company to analysts or instimtional investors and audio or video recordings and transclipts of post 
eamings/quanerly calls. by whatever name called. conducted physically or through digital means.: 

18. The following events in relation to the corporate insolvency resolution process c-·ciRP .. ) of a listed 
corporate debtor tmder the Insolvency and Bankmptcy Code. 2016 (Insolvency Code): 

a) Filing of application by the corporate applicant for initiation of CIRP. also specifying the 
amount of default: 

b) Filing of application by financial creditors for initiation of CIRP against the corporate 
debtor, also specifying the amount of default: 

c) Admission of application by the Tribtmal. along with amotmt of default or rejection or 
withdrawal. as applicable : 

d) Public announcement made pursuant to order passed by the T1ibtmal under section 13 of 
Insolvency Code: 

e) List of creditors as required to be displayed by the corporate debtor under Regulation 
13(2)(c) of the IBBI (Insolvency Resolution Process for Corporate Persons) Regulations. 
2016: 

f) Appointmen replacement of the Resolution Professional; 
g) Prior or post-facto intimation of the meetings of Cmmninee of Creditors: 
h) B1ief pmticulars of invitation of resolution plans under Section 25(2)(b) of Insolvency Code 

in the Fonn specified under Regulation 36A(5) of the IBBI (Insolvency Resolution Process 
for Corporate Persons) Regulations. 2016: 

i) 'umber of resolution plm1s received by Resolution Professional: 
j) Filing of resolution plan \Vith the T1ibtmal: 
k) Approval of resolution plan by the T1ibunal or rejection. if applicable: 
l) Specific feamres and details of the resolution plan as approved by the Adjudicating 

Authmity tmder the Insolvency Code. not involving cormnercial secrets. including details 
such as : ~ ~ 

(i) 
(ii) 
(iii) 
(iv) 
(v) 

~· 

Pre and Post net-worth of the compmq: 
Details of assets of the company post CIRP: 
Derails of securities continuing to be in1posed on the companies· assets: 
Other material liabilities imposed on the company: 
Detailed pre and post shareholding pan em assuming 100% conversion of convenible 
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securities: 
(vi) Details of funds infused in the company. creditors paid-off: 
(vii) Additional liability on the incoming invesrors due to the transaction. source of such 

funding etc.: 
(viii) Impact on the investor- revised PIE. RO ;\.V ratios etc: 
(ix) Names of the new promoters. key managerial persons(s). if any and their past 

experience in the business or employment. In case where promoters are companies. 
history of such company and names of natural per ons in cormol: 

(x) Brief description of business su·areg:y. 

m) Any other material infonnationnot involving commercial secrets. 
n) Proposed steps to be taken by the incoming investor/acquirer for achieving the mininmm 

public shareholding: 
o) Qmuterly disclosure of the status of achieving the minimum public shareholding: 
p) The details as to the delisting plans. if any approved in the resolution plan. 

19. In case of initiation of forensic audit. (by whatever name called). the following infmmation: 

20. 

21. 

22. 

)""' _.J. 

24. 

26. 

27. 

28 . 

29 . 

30. 

a) The fact of initiation of forensic audit along-with name of entiry initiating the audit and reasons 
for the same. if available: 

b) Final forensic audit repon (other than for forensic audit initiated by regulatory I enforcement 
agencies) on receipt by the Company along with comments of the management. if any. 

Collllllencement or any postponement in the date of cmmnencement of commercial production or 
commercial operations of any unit/division: 

Change in the general character or namre of business brought about by anangements for su·ategic. 
technical. manufacturing. or marketing tie-up. adoption of new lines of business or closure of 
operations of any unit/division (entirety or piecemeal): 

Capacity addition or product launch: 

Awarding. baggin~ receiving. amendment or temlinat.ion of av.rardedlbagged orders/ contracts not in 
the nonnal comse of business: 

Agreements (viz. loan agreement(s) (as a bonower) or any other agreement (s) \Vhich are binding 
and not in normal course of business) and revision(s) or amendment(s) or temlination(s) thereof: 

Dismption of operat.ions of any one or more unit.s or division of the Company due to nanu·al calamity 
(eanhquake. flood. fire etc .). force majeme or events such as strikes. lockouts etc. : 

Effect(s) arising out of change in the regulatory framework applicable to the Company: 

Litigation(s)idispute(s)/regulatory action(s) with impact: 

Fraud' defaults etc. by directors (other thar1 key managerial personnel) or employees of Company: 

Options to purchase secmities including any ESOP/ESPS schemes: 

Giving of guarantees or indenmiry or beconling a surety for any third parry: 
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31 . Granting, withdrawal, surrender, cancellation or suspension of key licenses or regulatory approvals; 

32. Any other information/event viz. major development that is likely to affect business, e.g. emergence 
of new technologies, expiry of patents, any change of accounting policy that may have a significant 
impact on the accounts, etc. and brief details thereof and any other information which is exclusively 
known to the Company which may be necessary to enable the holders of securities of the Company 
to appraise its position and to avoid the establishment of a false market in such securities; 

33. Any other disclosures of event/information as specified by SEBI from time to time or as required to 
be disclosed as per the requirement of Regulation 30 ofthe SEBI LODR Regulations . 

Further, the backup of the abovementioned information and/or documents which when removed 
from the main website shall be maintained/ preserved in the server for a minimum period of 3 years 
and after expiry of this period of 3 years the backup may be permanently removed from the server. 

4. AMENDMENTS 

4.1 The Company may review and revise the Policy from time to time. The Board of Directors of the 
Company shall have the right to review or amend the policy from time to time so that the policy 
remains complied with applicable legal requirements . 

5. DISCLOSURE ON WEBSITE 

5.1 The policy shall be continuously hosted on the website of the Company after the approval of the 
Board of Directors and after every amendment/updating thereof. 

***** 

Page 8 of8 


